
Volunteer Event Coordinator 

 

Volunteer Event Coordinator – Silent Auction, Sub-committee Chair 

As the Sub-committee Chair for the Silent Auction, you will be responsible for planning, coordinating, 

organizing and sourcing donors for the silent auction at the Evening of Hope.  You bring commitment, 

leadership, experience and a network of donor contacts. You will help distribute a donor appeal for 

prizes and coordinate prize integration and marketing of the silent auction.  You will oversee a small 

group of sub-committee volunteers that will help with this endeavour and be available to attend 1-hour, 

bi-weekly teleconferences.  The Evening of Hope is always an exciting event that brings people together 

to support lung cancer patients and their families.  In addition to helping others, it is also a lot of fun to 

be a part of and a great way to meet new contacts and expand your networks. 

 

Evening of Hope – Toronto 2017 

Lung cancer is Canada’s leading cause of cancer death.  Our major fundraising event, the Evening of 

Hope is an exciting annual fundraising event that brings together lung cancer patients, survivors, 

caregivers, stakeholders and those in the community to celebrate the advances made in the fight against 

lung cancer. The evening includes a buffet dinner, silent auction, games, raffles, musical performances 

and much more! 

This year will mark the 7th Evening of Hope and it will be held at 6:00 pm to 9:00 pm on Thursday, 

November 23, 2017 at the Sheraton Centre Toronto Hotel in downtown Toronto.  It is a chance to 

come together to raise hope, funds and awareness for lung cancer patients and their families. The funds 

raised are used to create awareness, advocate and support lung cancer patients and their families.  No 

one deserves lung cancer!  

 

Why Volunteer for Lung Cancer and Lung Cancer Canada 

Lung cancer is the most common cancer and by far the leading killer of all cancers in Canada.  The five-

year survival rate for lung cancer is just 17% compared to prostate (95%), breast (87%) and colorectal 

(64%) cancers. Lung cancer accounts for 25% of all cancer deaths in Canada and yet advancements are 

handicapped by vastly disproportionate research funding.  Despite this, there is hope!  

We are Canada’s only non-profit, charitable organization focusing exclusively on lung cancer.  Lung 

Cancer Canada’s mission is three-fold: 1) to increase public awareness of lung cancer, 2) to support and 

advocate for lung cancer patients and their families, and 3) to provide educational resources to patients, 

family members, healthcare professionals, and the general public. 

To help achieve our mission, Lung Cancer Canada holds the annual Evening of Hope which coincides with 

November’s Lung Cancer Awareness Month. By elevating lung cancer’s public profile and educating 

Canadians about the toll lung cancer is taking, we hope to jumpstart a serious national conversation 

about lung cancer. 



 

Responsibilities 

You will assist the Lung Cancer Canada Evening of Hope Committee Chair and Project Manager on the 

following tasks: 

• Contacting potential donors, past and new 

• Coordinating and organizing donated prizes for auction 

• Executing marketing strategy of prizes; promoting on web and social media 

• Communicating, tracking and following-up with donors 

• Promoting the event 

• Monitoring timelines to ensure deadlines are met 

• Planning event-day roles for volunteers 

• Supporting set up and take down of event 

• Attending bi-weekly committee call/meetings 

• Other tasks as needed 

 

Qualifications 

• A genuine passion for organizing and executing events 

• Completion of, or enrolment in, an Events Management Certificate program or equivalent 

 experience 

• Experience communicating in a professional manner to diverse audiences in person and over the 

 phone 

• Excellent planning, project management, and communication skills 

• Detail-oriented and strong organization skills 

• Self-motivated and energetic with a positive attitude 

• Ability to work independently and as part of a team 

 

Benefits 

• Expand your professional and personal network 

• Gain expertise working within a non-profit organization 

• Gain exceptionally valuable experience while truly making a difference for your community 



 

Commitment 

Commitment up until the event in November 2017. On average, 4 hours of work per week with possible 

increase in weeks before the event. You must be able to commit to attending bi-weekly planning calls 

with the committee and working the day of the event, November 23, 2017 from 12:00 pm to 10:30 pm. 

 

Apply 

Please send a resume and cover letter (in .doc or .pdf form) to info@lungcancercanada.ca  Deadline to 

apply is May 30, 2017. 

mailto:info@lungcancercanada.ca

